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ATTACHMENT 1



Event Day Contact Information

  MARTIN MATTES

    

   

 Ye Olde Plank Inn Annual Summer Kick Off Party

 24 PALM AVE IMPERIAL BEACH CA 91932

 400

 20

       Yes

         
          Yes

 Pop-up Canopies
Food Vending
Street Closure
Reserved Parking Areas

Booth Vendors

Food Vending

Food and drink vendors are not allowed at Pier Plaza.

      

     Yes

  4

  10 X 20

      
   

   
   

Scotty Burgers and El Tapito

Sanitation and Recycling Information
Applicants are responsible for leaving the venue clean with no trash, or empty boxes left behind. A fee will be incurred
if the area is not left in good condition. You are required to provide portable restrooms at your event unless you can
substantiate the sufficient availability of ADA accessible and non-accessible facilities in the immediate area of the
event which will be available to the public during the event.
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Trash & Recycling

  4

  4

 1

   05/30/2025 12:00 PM (PDT)

   06/02/2025 12:00 PM (PDT)

Portable Restrooms, Handwashing Stations, & 3-Compartment Sinks

  2

 05/30/2025

 06/02/2025

   0

   1

 05/30/2025

 06/02/2025

Traffic and Parking Plan

   Road Closure

Road closures require a contract for services with the San Diego County Sheriff Department. Staffing costs are
determined by the San Diego County Sheriff Department.

Any traffic control equipment and personnel will be the responsibility of the applicant to acquire, maintain, and remove.
Signage is required to be placed 72 hours prior to event.

All events in Pier Plaza require licensed security at designated areas for parking management.

Medical Plan
Events that involve competitions/fitness, high risk activity, or with an estimated attendance of 1000 or more people as
indicated above must provide licensed medical services at the event. If you plan to use City public safety resources
(Fire-Rescue or Lifeguards) additional fees will apply.

       No

City public safety is required to maintain a high level of service to the community at all times. Events that require
services beyond what the City can provide while still maintaining a high level of service to the community will need to
contract with other public safety agencies.

Electricity
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EVENT TIMELINE 

EVENT NAME  
EVENT DATE  

 
DATE TIME ACTIVITY DETAILS 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

 




	EVENT NAME: SUMMER KICK OFF PARTY
	EVENT DATE: 31 MAY 2025
	DATERow1: 28 MAY
	TIMERow1: 0900
	ACTIVITY DETAILSRow1: CALL CITY TO ENSURE THAT PARKING IS RESERVED
	DATERow2: 30 MAY 
	TIMERow2: 1300
	ACTIVITY DETAILSRow2: PORT A POTTY AND HAND SINK ARE DELIVERD
	DATERow3: 31 MAY 
	TIMERow3: 0700
	ACTIVITY DETAILSRow3: FENCING IS ASSEMBLED
	DATERow4: 31 MAY 
	TIMERow4: 0800
	ACTIVITY DETAILSRow4: CANOPIES AND TABLES ARE SET UP
	DATERow5: 31 MAY 
	TIMERow5: 0900
	ACTIVITY DETAILSRow5: ALL AREAS ARE SET UP
	DATERow6: 31 MAY 
	TIMERow6: 0930
	ACTIVITY DETAILSRow6: FIRE MARSHALL INSPECTION
	DATERow7: 31 MAY
	TIMERow7: 1000
	ACTIVITY DETAILSRow7: SET UP BARS OUTSIDE AND HAVE THEM STOCKED
	DATERow8: 31 MAY
	TIMERow8: 1000
	ACTIVITY DETAILSRow8: SET UP BAND AREA 
	DATERow9: 31 MAY
	TIMERow9: 1030
	ACTIVITY DETAILSRow9: BRIEF SECURITY AND ENSURE THAT ALL BASES ARE COVERED
	DATERow10: 31 MAY
	TIMERow10: 1100
	ACTIVITY DETAILSRow10: FIRST BAND STARTS TO PLAY
	DATERow11: 31 MAY
	TIMERow11: 2000
	ACTIVITY DETAILSRow11: LAST BAND FINISHES UP
	DATERow12: 31 MAY
	TIMERow12: 2005
	ACTIVITY DETAILSRow12: START BREAKING DOWN - ENSURE ALL GUEST ARE OFF THE STREET
	DATERow13: 31 MAY
	TIMERow13: 2100
	ACTIVITY DETAILSRow13: ALL ITEMS ARE PUT AWAY AND AREA IS CLEANDED UP
	DATERow14: 2 JUN
	TIMERow14: 0900
	ACTIVITY DETAILSRow14: FENCE IS PICKED UP
	DATERow15: 2 JUN
	TIMERow15: 1000
	ACTIVITY DETAILSRow15: PORT-A-POTTY IS PICKED UP
	DATERow16: 
	TIMERow16: 
	ACTIVITY DETAILSRow16: 
	DATERow17: 
	TIMERow17: 
	ACTIVITY DETAILSRow17: 


